Guidelines for properly citing
online content
The internet allows us to access a broad range of material and information, but we often find
ourselves lost in regards of the different legalities of using online information. Although
copyright laws differ around the world, the following diagram is helpful to answer some of
these ethical dilemmas.

Categories of copyright
for online content
Copyright

Copyright - is all content that can not be reused or
remixed (even if you properly attribute it) because its
authors have chosen exclusive rights for its distribution.

Creative Commons

Creative Commons - in order to contribute to keeping
the Internet free and open, authors can choose to
license their material under a CC license, this means the
content can be legally shared and reused. But always
remember this; it should always be attributed! CC
licenses provide a flexible range of protections and
freedoms for authors, artists, and educators; we present
below the main four licenses, you can read more about
how you can make your own combination on the
Creative Commons website here.

Categories of Creative
Commons

Attribution (BY)
Content can be reused for any purpose providing that
the author is appropriately cited

Noncommercial (NC)
Content can be reused and redistributed solely for
noncommercial purposes

ShareAlike (SA)
Content must be distributed under the same license as
the original

No Derivative Works (ND) Content can be reused as
long as it is passed along unchanged and in whole

Public Domain

You do not need
permission:

Public Domain - is any content that is not
subjected to copyright laws and which can be
used without permission.

If the image is in the public domain

When including links

If the content is licensed under
creative commons

When making reference to someone’s work

When extracting quotes from
someone’s content

When using still images from TV/films

However, the owner of the content must be acknowledged

You should seek
permission:

If you see the term ‘All rights reserved’

When using copyrighted materials

In cases of limitations and
exceptions to copyright rules

When experiencing any form of uncertainty
about the use of any material

When you are using materials outside
of the agreed stipulations

How to attribute sources when
reusing, sharing or posting social
media content
From Twitter

Select “quote tweet” and ensure that you include the twitter handle
“@username” of the person you are quoting. If you have modified the
tweet, simply add “MT” at the start of your content.

From Facebook

Use the “share” option available at the bottom of the post.
Alternatively, if you are posting on an external site use the “share”
social media icons available on the page for the respective platform.

From websites
and blog posts

Include the author’s name, date, title and source.

From images

Include all the information you can find! For example: the image title, the author’s /
photographer’s name, the license, the source and/or website link. For Example:

Title: Chuck on the Scene
Photo Credit: Tony Webster
URL: http://flickr.com/photos/
872967@N00/2812942304
License: cc-by-2.0.
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